
 
 

The Froebelian School 
Director of Studies – Job Description 

September 2020 
 
MAIN PURPOSE 
 
The Froebelian School is seeking to appoint a full time Director of Studies, with responsibility for our Y6 class, 
to join our lively and thriving school. The successful candidate will have a proven track record in curriculum 
design and experience in leading on assessment and reporting. The position would suit a teacher with a 
career in maintained primary or prep schools. The applicant must have classroom teaching experience, 
relevant qualifications and be willing to make a contribution to the wider life of this busy, exciting and 
successful school.  
 
Responsible to: Headteacher 
 
Functional links:  

 Be a member of the Senior Leadership Team; 
 Develop supportive relationships with our day nursery, First Steps at Froebelian, and local Senior 

Schools to ensure continuity and progression; 
 Liaise with the relevant members of staff to ensure continuity, progression and consistency in 

planning, teaching and learning, assessment and reporting of pupils’ work;  
 Liaise with parents on academic matters; 
 Report to Governors via the Education Committee. 

 
Main Purpose of Job: 

1. To be accountable for the strategic leadership and management of academic development, within 
the context of the School’s strategic vision, aims and policies; 

2. To work in close partnership with the Senior Leadership Team to ensure the highest possible quality 
of education, a wide range of learning opportunities and high standards of attainment for all pupils; 

3. To contribute to school self-evaluation and improvement; action planning and implementing 
strategies where curriculum improvement needs are identified;  

4. To work and liaise with other middle managers to ensure clear and purposeful academic direction;  
5. To help monitor, evaluate and improve the quality of teaching and learning through effective 

leadership and management of a team of Subject Leaders; 
6. To enthuse, lead, develop and enhance the teaching practices of others, through mentoring, 

coaching, evaluating, supporting, guiding and target setting; 
7. To monitor standards of teaching across the school alongside the Senior Leadership Team and 

provide feedback; 
8. To develop the role of support staff in promoting pupils’ academic progress across the school; 
9. To monitor, evaluate and improve the systems of assessment to enhance pupil learning and 

progress, through effective leadership and management; 
10. To lead in the identification of appropriate attainment targets and progress for all year groups; 
11. To provide readily accessible assessment data to various colleagues and to aid in its interpretation as 

needed; 



12. To role model exemplary classroom practice and provide demonstration lessons for staff/Governors 
as appropriate; 

13. To be a Y6 Form Teacher and teach subjects across the curriculum. 
 
Key Responsibilities/Accountabilities: 

a) To advise the Senior Leadership Team on current developments in teaching and learning in the 
relevant primary phases; 

b) To guide, advise and direct Subject Leaders and individual teachers; 
c) To oversee the planning and development of subject resources;  
d) To ensure the production, updating and implementation of appropriate schemes of work; 
e) To ensure curriculum continuity between EYFS, KS1, KS2 and the transition to KS3; 
f) To assist in the implementation of the school system of performance review; 
g) To assist the Head and Deputy Head in identifying individual professional development needs and to 

direct relevant course information as required; 
h) To organise regular meetings and professional development activities at which the quality of 

learning and teaching is the principal focus; 
i) To ensure that a variety of learning styles are developed, and to evaluate new resources, including 

new technology, and implement as appropriate; 
j) To liaise with the SENDCo to ensure that the support for SEND children, including the more able, 

links with the mainstream curriculum; 
k) To maintain the Assessment & Reporting Calendar;  
l) Ensure that all necessary information is generated about pupils’ progress, and to ensure its use to 

improve classroom practice and pupil performance through Pupil Progress Meetings; 
m) To co-ordinate and manage a central record/database of all curriculum-based and standardised 

assessment; 
n) To ensure that formative teacher assessment and summative assessment within individual subjects 

is taking place on a regular basis in all year groups, and that specific assessments are being recorded 
on a central database as required; 

o) To promote the use of this central database to inform staff about the progress of individual pupils, 
and to inform staff about possible improvements to teaching and learning through INSET and on-
going support; 

p) To oversee the ordering and administration of assessments; 
q) To collate the results of these standardised tests for each year group, to analyse them and to advise 

the Senior Leadership Team on any issues relating to continuity, differentiation and progression in 
teaching and learning; 

r) To develop and analyse systems of measuring value added in conjunction with the Senior Leadership 
Team; 

s) To present key findings and trends from assessment data to whole staff meetings; 
t) To ensure that pupil assessment information is properly represented in reporting systems to 

parents, and to ensure the provision of appropriate data for parental reports; 
u) To ensure that agreed assessment and progress information is shared between class teachers to 

facilitate a smooth transition between classes; 
v) To liaise and consult with individual parents on academic matters as appropriate and as agreed by 

the Headteacher; 
w) To assist in the appointment of some staff; 
x) To lead some assemblies. 

 
 
 
 
 



DUTIES & ACTIVITIES 
 
All staff are expected to carry out a range of activities and duties, contributing to the wider school community 
and the smooth running of a busy and successful school.  These may include supervision of pupils at break and 
lunchtimes outside of teaching times.  The successful candidate will contribute to the extra-curricular activities 
of the school which take place regularly at lunchtime or after school and attend FPTA and other school events 
which may fall outside of normal working hours. 
 
TERMS AND CONDITIONS 
 

Salary: Dependent on experience.  

STAFF WELL-BEING 
 
The Froebelian School enjoys a small close-knit community of staff; colleagues get on well with each other and 
the atmosphere is warm and supportive.  New members of staff are given a mentor on arrival and the Deputy 
Head oversees the induction process.  There is a Performance Review Cycle which includes an opportunity to 
meet with a member of the Senior Leadership Team. 
 
BENEFITS 
 

 Holidays: normal school holidays, but up to 6 days per year attendance may be required for training 

and preparation. 

 Teachers’ Pension. 

 Lunch and staffroom refreshments provided during school term time. 

 Access to child-care vouchers/tax-free childcare. 

 
APPLICATION PROCESS 
 
Interested candidates should complete the School’s standard application form and may include a covering 
letter of no more than two sides of A4. A curriculum vitae will not be accepted in lieu of an application form. 
The names of two professional referees will be required. 
 
Short-listed candidates will be contacted with a view to attending an interview. Once confirmed, referees will 
be contacted to provide a reference. On the interview day, candidates will have a tour of the school, be asked 
to teach an observed lesson, complete a task and undertake an interview. 
 
The Froebelian School is committed to safeguarding and promoting the welfare of children. Due of the nature 

of this role, it will be necessary for the appropriate level of criminal record disclosure (DBS) to be undertaken 

before employment commences. 

Some of the duties and responsibilities outlined above are in addition to those set out in the job description 
for a general teacher. This job description does not define in detail all responsibilities of the post-holder and 
the responsibilities/activities in the job description may be varied to meet the changing demands of the 
school at the reasonable direction of the Headteacher. This job description does not form part of the 
contract of employment; it describes the way in which the Director of Studies is expected and required to 
perform and complete the particular duties as set out above. 
 
 
 
 



The Froebelian School 
Person Specification: Director of Studies 

 
 ESSENTIAL ATTRIBUTES DESIRABLE ATTRIBUTES 

QUALIFICATIONS  Qualified Teacher Status  Honours degree 

PROFESSIONAL 
DEVELOPMENT 

 Meets core professional standards and if 
appropriate post threshold standards  

 Knowledge of current educational practice and 
issues 

 Evidence of continuing professional development 

 Takes responsibility for their own 
professional development 

 

SKILLS  Excellent, creative classroom practitioner who 
creates a happy, challenging and effective learning 
environment and can inspire children’s interests in 
learning  

 Proven track record in curriculum design 

 Experience in leading assessment, recording and 
reporting of pupils’ attainment and progress. 

 Experience in all phases of primary education from 
EYFS to Y6  

 High level of written, oral and communication skills 

 Ability to communicate effectively orally and in 
writing to a range of audiences 

 High level of organisational and planning skills 

 Works effectively as part of a team, relating well to 
colleagues, pupils and parents  

 Ability to demonstrate a commitment to equality of 
opportunity for all pupils 

 Ability to investigate, solve problems and make 
decisions 

 Management of people and resources 

 Able to use own initiative and motivate others 

 Ability to demonstrate high level ICT skills in 
personal and educational situations 

 Ability empathise with pupils and to develop trusting 
and respectful relationships with them  

 Respect for confidentiality of information concerning 
individual pupils and ability to use discretion in 
circumstances of disclosure 

 Able to offer expertise in a 
specific subject or area  

 Ability to teach across primary 
age range  

 Commitment to an involvement 
in extra-curricular activities (sport 
desirable) including residential 
trips 

 Evidence of sharing in, and 
contributing to, the corporate life 
of the school.  
 

 
 

KNOWLEDGE 
AND 

UNDERSTANDING 

 Excellent knowledge of the EYFS Framework and 
National Primary Curriculum  

 Effective use of ICT to support learning 

 Full working knowledge of relevant polices/codes of 
practice/legislation 

 Understand the implications of 
the updated Code of Practice for 
Special Educational Needs for 
teaching and learning 

 

DISPOSITION AND 
ATTITUDE 

 Positive and optimistic attitude towards school 
development 

 Open-minded and receptive to new ideas, 
approaches and challenges  

 Places high priority on effective team working and 
works easily and comfortably in a team environment 

 Commitment to an involvement 
in extra-curricular activities 
including residential trips 

 Evidence of sharing in, and 
contributing to, the corporate life 
of the school.  

OTHER 
CONDITIONS 

 School operates a no smoking policy 

 Agreement to the Governing Body undertaking a full 
DBS check 

 

 



METHOD OF ASSESSMENT(MOA) 

A = Application  I = Interview L = Lesson  R = Reference C = Certificate 

SKILLS & EXPERIENCE Ess Des MOA 

Qualified Teacher Status *  C 

Meets core professional standards and if appropriate post threshold standards *  AR 

Excellent, creative classroom practitioner who creates a happy, challenging and 
effective learning environment and can inspire children’s interests in learning 

*  AILR 

Proven track record in curriculum design *  AI 

Experience in leading assessment, recording and reporting of pupils’ attainment and 
progress. 

*  A 

Experience in all phases of primary education from EYFS to Y6  *  AIL 

Ability to teach across primary age range  * AIL 

High level of written, oral and communication skills *  I 

Ability to communicate effectively orally and in writing to a range of audiences *  I 

High level of organisational and planning skills *  AI 

Works effectively as part of a team, relating well to colleagues, pupils and parents  *  AR 

Ability to demonstrate a commitment to equality of opportunity for all pupils *  ALR 

Ability to investigate, solve problems and make decisions *  A 

Management of people and resources *  AL 

Able to use own initiative and motivate others *  AR 

Ability to demonstrate high level ICT skills in personal and educational situations *  AIL 
Ability empathise with pupils and to develop trusting and respectful relationships with 
them  

*  ALRI 

Respect for confidentiality of information concerning individual pupils and ability to 
use discretion in circumstances of disclosure 

*  I 

Commitment to an involvement in extra-curricular activities (sport desirable) 
including residential trips 

 * AI 

 

KNOWLEDGE/PROFESSIONAL DEVELOPMENT Ess Des MOA 

Excellent knowledge of the EYFS Framework and National Primary Curriculum *  AIL 

Knowledge of current educational practice and issues *  A 

Evidence of continuing professional development  * A 

Takes responsibility for their own professional development *  AL 

Effective use of ICT to support learning *  AL 

Full working knowledge of relevant polices/codes of practice/legislation *  A 

Understanding of the implications of the Code of Practice for Special Educational 
Needs for teaching and learning 

 * A 

 

DISPOSITION AND ATTITUDE Ess Des MOA 

Positive and optimistic attitude towards school development  *  I 

Open-minded and receptive to new ideas, approaches and challenges  *  IR 

Places high priority on effective team working and works easily and comfortably in a 
team environment 

*  IR 

Evidence of sharing in, and contributing to, the corporate life of the school  * AIR 

 


